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Transfer students must meet all general education curriculum and major requirements to earn a 
Rollins College degree. The Office of the Registrar reviews and evaluates courses taken at other 
institutions, determines courses/credit to be accepted, and prepares a Transfer Course Evaluation. 
The major department makes decisions regarding fulfillment of major requirements through 
transfer credit. Transfer credit for general education courses, electives, advanced placement, and 
other forms of transfer credit are reviewed and approved by the Registrar’s Office in consultation 
with the faculty in relevant departments. The evaluation lists all courses accepted and any 
general education requirements those courses fulfill. 
 
To receive credit, an official transcript or score report must be submitted to Rollins College 
directly from the issuing institution or test provider. In the evaluation of transfer credit, four (4) 
semester hours of credit equals one Rollins course. Transfer credit is awarded for coursework 
completed at regionally accredited (Middle States, North Central, New England, Northwest, 
Southern, and Western Association) institutions, or the equivalent international institution for 
courses completed with a grade of C- or higher with the exception of internships where a grade 
of P (pass) or CR (credit) has been earned. 
 
Students with sixty (60) semester hours of credit enter Rollins College with junior standing. All 
official transcripts must be received prior to registering for the second semester. A registration 
hold will be placed on the student’s record until the required transcript is received. For additional 
policies related to degree completion, please see Degree Requirements. 
 
Rollins College participates in an articulation agreement between the Independent Colleges and 
Universities of Florida (ICUF) and the Division of Florida Colleges. Through this participation, 
students who enter Rollins with a completed Associate of Arts (AA) degree from a Florida state 
college matriculate with junior standing and are usually able to transfer a total of sixty (60) 
semester hours, provided that they meet the same standards and program requirements as native 
Rollins students. Hamilton Holt students will also be allowed to transfer up to 16 hours of 
coursework typically offered through Associate of Science (AS) degree programs taken prior to 
admission. As part of the College’s participation in the ICUF Articulation Agreement, students 
with the A.A. degree from a Florida state college are considered to have met general education 
requirements. The Hamilton Holt School at Rollins College can accept up to 92 hours of transfer 
credit. If a course taken previously is repeated at Rollins, credit for the transfer course will be 
removed from the student’s record. 
 
NOTE: A student’s previous grade-point-average (GPA) does not carry forward; a Rollins GPA 
is determined only on the basis of courses completed at Rollins. 







Students may receive advanced standing by several means outlined below. This includes, but is 
not limited to, credit for Advanced Placement (AP), International Baccalaureate (IB), dual 
enrollment, examination (ACE, CAPE, CLEP, GCE A-level), or military training/service. Credit 
granted for any of these or by similar means does not automatically exempt a student from the 
general education requirements of the College. Please contact the Registrar for additional 
information. 
 
ADVANCED PLACEMENT (AP) 
 
Students are awarded four (4) semester hours of credit for each AP examination for which they 
earn a score of four (4) or five (5). Students who present scores of four (4) or higher on the AP 
English Language and Composition examination or the AP English Literature and Composition 
examination are exempt from satisfying the general education written communication (HWRT) 
requirement. Students who present scores of four (4) or five (5) on the AP Statistics or Calculus 
examination are exempt from satisfying the Quantitative Reasoning (HQT) general education 
requirement. 
 
INTERNATIONAL BACCALAUREATE (IB) 
 
Credit for IB course work is granted for students with an IB diploma, on a course by course 
basis. Students with an IB Diploma and a score of thirty (30) or better will be awarded thirty-two 
(32) semester hours of credit. Students without the diploma, or with the diploma and a score of 
less than thirty (30), will be awarded eight (8) semester hours for each higher-level score of five 
(5) or better and four (4) semester hours for each score of four (4) or better (on a higher or 
subsidiary-level test), to a maximum of twenty-four (24) semester hours. General education 
credit will be awarded, as appropriate. Credit awarded for major courses is subject to 
departmental approval. Students who present both IB and AP work in the same subject area will 
not be awarded double credit. 
 
BRITISH GCE A-LEVEL EXAMINATIONS 
 
Grades of ‘A’ through ‘C’ on most British GCE A-level exams earn eight (8) semester hours, per 
examination.  Check with the Registrar to see if your coursework applies. 
 
COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP) 
 
The Holt School has the following guidelines for awarding credit for CLEP General or Subject 
examinations: 
 
1. A student must complete CLEP examinations, and submit their official score results prior 
to achieving junior status (60 earned semester hours) in the Hamilton Holt School. 
Holt Policy Proposal regarding Transfer Credit 
 
 
2. CLEP examinations will not be used to fulfill major or minor core or elective 
requirements. Such examinations may be used to fulfill general education or general 
elective requirements. Students who receive a score of 65 or better on the English 
General Examination with Essay may receive credit and be exempt from ENGW 
140 only. 
3. Students who score within the acceptable guidelines on the CLEP examinations may 
receive up to the equivalent of nine courses of credit. Examinations may not duplicate 
course material previously covered. 
 
 
CARIBBEAN ADVANCED PROFICIENCY EXAMINATIONS (CAPE) 
Each score of one (1) or two (2) on CAPE Examinations is worth four (4) semester hours of 
academic credit. Credit earned through CAPE Examinations does not exempt students from any 
of the general education curriculum requirements. 
 
AMERICAN COUNCIL FOR EDUCATION (ACE) CREDIT 
 
A maximum of 16 semester hours of academic credit may be awarded for training courses which 
have been evaluated and recommended for credit by the American Council for Education (ACE). 





Military credit will be considered through ACE, CLEP, or as noted on an official transcript. 
rFLA Course and Curriculum Advisory Committee Proposal 
 
Proposal:  To create an advisory committee appointed and approved by Curriculum Committee 
to review and approve new rFLA courses and review changes to rFLA program-wide course 
requirements.  The committee will also review the results of annual rFLA assessment to discuss 
necessary changes to the rFLA curriculum. 
Any proposed changes to the rFLA curriculum will be presented to Curriculum Committee for 
discussion and approval.  If approved by Curriculum Committee, they will go to the Executive 
Committee and the full faculty for a vote. 
Membership: The committee will consist of three voting members with attention to divisional 
representation if possible.  Members of this advisory committee must have taught in the rFLA 
program for a minimum of two semesters.  Membership on this committee is open to lecturers, 
artists-in-residence, tenure track, and tenured faculty.  The Associate Dean of Academics will 
chair this committee and serve as an ex-officio, non-voting member.  The Coordinator of 
Academic Support will also serve as an ex-officio, non-voting member and recordkeeper for the 
committee.  
Rationale:  Since the CLA faculty manages its curriculum, rFLA courses should be approved by 
a committee of CLA faculty.  Assessment results and needed changes to the rFLA curriculum 
should also be discussed and approved by the faculty.  The Associate Dean of Academics should 
serve on this committee to offer broader perspective on the rFLA program. 
Timeline:  Curriculum Committee and Executive Committee reviews and approves the creation 
of this subcommittee in Fall 2020; The work of this committee begins in Spring 2021. 
This committee will operate for a two-year trial period beginning in Spring 2021.  Curriculum 
Committee will review this committee and its membership in Spring 2023 and present to faculty 
for possible re-ratification. 
 
 
	 	
	
Attendance	Policy	–	Religious	Holidays		
	
	
It	is	the	responsibility	of	the	faculty	to	publish	attendance	policies	for	their	courses	in	the	
course	syllabus.	If	a	distinction	is	made	between	“excused”	absences	and	“unexcused”	
absences,	it	must	be	conveyed	in	the	attendance	policy.	At	the	instructor’s	discretion,	a	
student’s	grade	may	be	lowered	for	failure	to	comply	with	the	attendance	policy.	
Exceptions	exist	for	absences	owing	to	religious	observances.	If	a	student	will	miss	a	class	
because	of	religious	observance,	then	the	student	must	confer	with	their	instructor	as	to	
how	and	when	the	make-up	work	will	be	done,	which	includes	the	possibility	of	turning	
work	in	early.	The	instructor	may	not	lower	a	student's	participation	or	attendance	grade	
in	the	course	due	to	absences	for	religious	observance.	Instructors	need	to	provide	
reasonable	accommodations	for	excused	absences	regarding	due	dates	for	assignments	and	
make-up	exams	whenever	possible.		
	
A	student	will	not	fail	a	course	because	the	number	of	religious	observances	exceed	the	
number	of	absences	allowed,	except	if	excessive	absences	make	it	impossible	to	fulfill	the	
learning	objectives	of	the	course.	In	regard	to	absences	due	to	religious	observances,	
students	must	notify	the	instructor	of	an	upcoming	absence	as	soon	as	they	are	aware	of	
the	conflict.	Irrespective	of	attendance,	students	remain	responsible	for	all	assigned	work	
in	the	course	or	instructor	approved	alternatives.	It	is	the	student’s	responsibility	to	
discuss	with	their	professor	how	and	when	make-up	work	should	be	completed	before	
missing	class.	
	
Students	who	need	assistance	in	communicating	absences	due	to	religious	holiday	
observance	should	consult	with	the	Office	of	Student	and	Family	Care,	the	Dean	of	Religious	
Life,	or	the	appropriate	academic	dean.	
	
	
